(é eNotarylLog

Updating Your Notary Profile

Step 1: —)

After logging into the eNotaryLog - et

Logout

platform, Click on the circle with your initials
in the Upper Right-Hand Corner.

In the drop-down menu choose Profile.

Step 2:

Please ensure all information on the General tab is complete and correct, then click SAVE CHANGES.
Next select the Notary tab.

Account Settings

GEMERAL PASSWORD NOTARY EMOURMNAL

Profile

Elaine Owens

Phons number®

stains.owens@enotanyiog.com B +1 (ab0) 307-4350

Address1°

roo Main 5t Address 2

Countey’ City*

United States Tampa

e Bl Pastal code”

FL - Florida 33618

- SAVE CHANGES
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Step 3:

In the top half enter in all information pertaining to your state RON certification including:

Name as stated on your commission, Commission ID, Date of Birth, and the Primary county that you will be
notarizing in during your notary sessions. If your state requires Bonding or Errors & Omissions Insurance or both,
please enter in the issue and expiration dates where provided, otherwise check the box above each of those
sections. Next click SAVE CHANGES.

Account Settings

GENERAL PASSWORD NOTARY EIOURNAL
Motary Information
Commissioned name* Commissicned 1D*
£ ikt Primary county”
Al G Adair County -
Slease select your pimary caunty
My state does not require Motary Bonding My state does not require Errors & Omission insurance
[0  vou certify that you comply with your commissioning state’s requirments for Hotary h your cammissinning stata’s requirmants for Errors B
Bendicg
Bond fssue date* (] Errors & Omissions issue date”® (i)
Bond expiration date® G Errors & Omissions expiration date* GI
SAVE CHANGES
Account Settings
GEMERAL PASSWORD NOTARY EJIOURNAL
MNotary Information
Commistioned rame’ Cammiszioned D
Test Notary GG123456
Date of birh " - By SRRy
o1/01/1005 Boone County E
Fleaze szlect your primary saunty
My state does not require Natary Sonding My state doss not requirs Srrors & Omission insuranoe
¥ £y that ymu zomply with your commissianing stete's rquirments for Hatad g armply with yaur cammissianing state’s regquirments for Errars £
Bond lssus date® ~ . R
e o) Errars & Cmissions fssus date
Bond sxpiration date i
G Errors & Omissions expirstion gate L

12/31/2027
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Step 4:

You will Upload all required items for a RON notary (Digital Certificate, Digital Stamp, Digital Signature and Initials).

Digital Certificate

You need to upload your digital certificate

Notary Signature

You need to upload your notary signature

Notary Stamp

You need to upload your notary stamp

% F
4%"? countia
Ptz ““Ns; "

UPLOAD STAMP.

Notary Initials

You need to upload your notary initials

Signature Initial

UPLOAD SIGNATURE UPLOAD INITIALS.

Click on the UPLOAD NEW CERT

Next Click on UPLOAD DIGITAL CERTIFICATE

Locate the digital certificate on your computer, select it and click OPEN.
Enter in the certificate password and click UPLOAD.

o . Upload your digital certificate! %

OSaw»>

Digital Certificate

You need to upload your digital certificate

Certificate password ®

UPLOAD MNEW CERT -

Upload your digital certificate!

Orga Mew folder ==~ [H o
i =
| Zoom Backgrou Name Status Date modified 0 () demo-cert (2) (1) - Copy.pfx [
S Delete
@ OneDrive E demo-cert (2) (1) - Copy Q@ 142172021 2:15 PM

@ Onelrive - eMotal

Certificate password *

. Attachments
Vo€ >

File name! | demo-cert (2) (1) - Copy v| |PersunaF Information Exchange V|

E) Opn | | Goncd |
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E. Click on the UPLOAD STAMP
F. In the pop-up window, click on UPLOAD STAMP
G. Locate the digital stamp/seal on your computer, select it and click OPEN.
H. Enter in the Stamp Expiration Date and click UPLOAD.
Nota ry Stamp Upload your notary stamp! °
'ou need to upload your notary stamp
¥ Em;; ; ""»,_
g :" ‘\_._ J—.‘E z Stamp expiration date *
5'5,”}:.‘- AUBL\O ) § Ghuganise. Newfgda
'6 ."““'. “‘ | | Documents
“ ""lmnm‘“\‘ s DMicmsofttTaams
1 [&=] Pictures
UPLDAD STAMP - [ This PC s Elaine_Signatur & EOwens_Initial &5 EQwens_Signat
— e-removebg s-removebg-pr ure-removebg NU’EQRV _eSeal
b Network i eview -preview FL
Olciial e by atsias » File name: | TEST NOTARY_eseal FL | [ Custom Files )
2 ‘ Opens T
) TEST NOTARY_eSeal FL.png .
Delete
Stamp expiration date *
ob/ob/onos m
I. Click on the UPLOAD SIGNATURE
J.  In the pop-up window, click on UPLOAD SIGNATURE
K. Locate the digital SSGNATURE on your computer, select it and click OPEN.
L. Then click UPLOAD.

Upload your signature!

Notary Signature

You need to upload your notary signature

x

UPLOAD SIGNATURE

Signature

UPLOAD SIGMATURE

Organize v

[ This PC
- 30 Objects
[ Desktop
[ Documents
4 Downloads

v
« v o <« sample.. » Notary Test Samples v Search Notary Test Samples

New folder

= -

o @

el N

Upload your signature!

)
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Test_MWotary_Signature-

removebg-preview (2).png

Delets

= -

@ TEST €5 Test Notary_Ini €5 Test Notary Si
NOTARY_eSeal tials-removebg gnature-remov

_NM -preview ebg-preview

v @ v
File name: | Test Notary_Signature-removehg-preview v‘ | Custom Files v
[ open | |
W
Page | 4




(& eNotarylLog

Click on the UPLOAD INITIALS
In the pop-up window, click on UPLOAD INITIALS

vozZE

Then click UPLOAD.

Locate the digital INITIALS on your computer, select it and click OPEN.

Upload your initials!
Notary Initials

You need to upload your notary initials

O

Initial

Upload your initials!

- UPLOAD INITIALS

preview.png

MNew folder °
:
ects
1ents

@ TEST 5 Test_Motary_Ini @ Test_Notary_Si

pads NOTARY _eSeal tials-removebg gnature-remov
: ] ~preview ebg-preview

W removebgepreview | |CustomFiles

Open

{~) Test_Motary_initials-removebg- B

Delete

) ==

Step 4:

I

m @ |

v

~]

Cancel |

After you upload all required items for a RON notary, your screen should look similar to the screenshot below.
Please notify your account Administrator so they can activate you to begin notarizing. You will also need to
follow the steps to Validate Your Digital Certificate in Adobe.

Digital Certificate

@

Issued Date: oa/23/2020
Expiration Date: os/21/20350

UPLOAD NEW CERT

Notary Signature

You need to upload your notary signature

UPLOAD SIGNATURE

Notary Stamp

You need to upload your notary stamp

TEST NOTARY

Notery Public, Stati f Flarida

Conurission Nurher
HH123456
My Commission Expires on

06/06/2026

Expiration Date: 06/08/2028

UPLOAD STAMP

Notary Initials

You need to upload your notary initials

0._/

UPLOAD INITIALS
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